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It is a Departmental requirement to explain all  
Absences.  Please fill in the form below to ensure  
accurate record keeping. 
 
Date:   _______________________ 
 
Student Name:  _______________________ 
 
Class:   _______________________ 
 
Absent on:  _______________________ 
 
Reason:  _______________________ 
 
Notified by:  _______________________ 
 
Name & Signature: _______________________ 
 
 
 


