Welcome to Kapunda Primary School

We hope that your child’s enrolment will be the
beginning of a positive and rewarding association
between your family and the school.

We believe that a child’s overall development is
best achieved when parents, children and teachers
work together in harmony and close cooperation.
Our school values as determined by the school
community are EFFORT, RESPECT, HONESTY and
COOPERATION.

We also work on the ideals of Program Achieve and
promote with students the keys of Organisation,
Getting Along, Persistence, Confidence and
emotional Resilience.

At Kapunda Primary School we encourage parents
to contribute and to share in their child’s
education. You will be most welcome to assist in
the school in any way you are able and we hope
you will make time to participate in school
activities.  We rely on your support and in
developing with your child a positive attitude to our
school.

We will do all we can to ensure that your child
develops intellectually, socially, physically and
emotionally in a warm and caring environment.

We hope this booklet will be of interest as well as
helping you and your child to feel ‘at home’ at
Kapunda Primary School.

Yours Sincerely,
Sharon Okmasich
Principal

Gy Purppose

School Values:
Effort Respect Honesty Cooperation
“To provide a safe and diverse learning
environment in which to educate and
empower children to be successful in the
community and in the future.”

About Kapunda Primary School

Kapunda Public School, later called The Kapunda
Model School, opened its doors in 1878
consolidating an education service that was
described as an “array of converted lounge rooms,
abandoned hotels, church halls, and other
structures”

(Rob Charlton, Centenary Magazine 1978)

A newspaper column of 11-1-1878 read

Kapunda Public School
The TEACHERS will be in
ATTENDANCE at the SCHOOL
on FRIDAY the 18% just for
the purpose of ENROLLING intending PUPILS.
Each child should be furnished
with a slip of paper with his
or her name and age
(years and months) written on it.

It is believed there were approximately 450
children of school going age in Kapunda at the time
and one can assume that most or all of these
attended in the first years of the school. Records
available show that ten years later in 1878 the
enrolment had reached 550.

The one common element between 1878 and
today is the heritage listed stone building on our
site that currently houses our library, resource
centre, activity room, music room and kitchen.
Today Kapunda Primary School enrolment sits
between 275-300 annually.

Address: Mildred Street, Kapunda SA 5373
Phone: (08) 8566 2008
Fax: (08) 8566 2760

School email: dl.0200.info@schools.sa.edu.au
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Term Dates - 2025

Term 1: 28™ January — 11 April

Term 2: 28™ April — 4% July

Term 3: 215 July — 26™ September
Term 4: 13t October — 12™ December

School Times

8.30am Teacher on duty
Children on grounds

8.50am Roll/ Organisation

8:55am Lessons start

10:35am Recess Play

11:00am Warning — End of Recess

11:03am End of Recess (Eating)

11.10am Lessons

12.50pm Lunch Play

1:17pm Warning — End of Lunch

1.20pm End of Lunch (Eating)

1.30pm Lessons

3.10pm Dismissal

Early Dismissal occurs at 2.10pm on the last day of
each term.

Absences

Parents are requested to notify the school by a
written note, via Skoolbag, direct contact or a
phone call on 8566 2008 by 9am if their child is
absent from school. For safety reasons school staff
begin phoning parents for unexplained absences
after 9:15am. As per Department for Education
policy, unsatisfactory patterns of attendance will
need to be followed up by school staff.

Lateness

School commences at 8:50am. Any child who
arrives after this time is recorded as late. All
children arriving late to school must report to the
front office.

Signing Out

For the safety of students, parents/caregivers are
requested to sign out students who leave school
early. If parents/caregivers require somebody
other than themselves to pick up their child, they
are requested to notify the front office.

Yard Supervision

Please note that the yard is supervised by staff
between 8:30am and 3:10pm. Children should not
be present on school grounds outside these hours.

Changes to Family Circumstances

Please inform the school promptly about any
change to family circumstances so that our records
can be changed. This includes home address,
phone number, email address, adults in the home
and arrangements to pick up children from school.

Admission to School

Children must be enrolled at school by the age of
6. This is the compulsory starting age for children
in South Australia. Most children start school from
the age of 5. There are specific cut off dates for
when 5-year-olds can start school.

The first year of primary school is known as
Reception. If your child turns 5 before 1 May, they
can start primary school at the beginning of the
year.

If your child turns 5 on or after 1 May, they will start
the next year.

Applying to start school for the next year

Most primary schools wusually open their
application process for the next year before the
end of term 2 in the current year.

If your child attends Kapunda Kindergarten, you
will receive an enrolment package before the end
of Term 3.

Mid-year intake from 2024
From 2024, there will be a mid-year intake into
primary school.

From 2024, if your child turns 5 years between 1
May and 31 October, they can start school in
either:
Term 3 of the same year
or Term 1 the following year.

Students enrolled through a mid-year intake will
complete 6 terms of reception.



Anti-Bullying and Harassment Policy

Kapunda Primary School aims to provide a safe,
secure and caring environment for our children.
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Our school does not tolerate bullying, including
expects all members of our school community to
treat each other with respect. Issues relating to
*See attached booklet and/or Kapunda Primary
School Website for our detailed policy on Anti-
Contents
1. Types of Bullying
being bullied at school Zer® fince
What can you do as a parent?
What if my children are bullying others?
How can | help my children to know if they
What should | do if my child is being bullied?
Childs perspective
10. Related school policies and further
information

cyber bullying, harassment and violence and
these will be dealt with seriously and expediently.
bullying.*

2. Warning Signs that a child is w
What if my children see bullying happening?
are bullying others?

School management of bullying incidents

11. Appendix 1 Cyber-bullying

Assessment and Reporting to Parents

Reporting Timeline

Term Reporting Format
1 Parent/Teacher Interviews
2 Mid-Year Report
3 Meeting with Teacher (Optional)
4 End of Year Report

Book Distribution

Stationery is issued as required in the classroom by
the class teacher.

Breakfast Club

Breakfast Club operates Monday - Friday in the
kitchen in the stone building from 8:30am -
8:45am. If children haven’t had any breakfast they
are encouraged to come to the kitchen for some
toast and a drink. A staff member and the children
organise the meal. From time to time other foods
are available depending on donations. This is a free
service and is funded through Y:j-:vj 3

grants and donations.
Breakfast Club

Buses

School buses operate for primary and high school
students. Students must be of school age and live
a minimum distance of five kilometres from the
school to be able to use the bus service. Casual
travel may occur, provided there is room on the
bus, and that requests are made in writing one day
in advance. The bus runs are coordinated by
Kapunda High School. Please contact the High
School for more details
regarding a particular bus route
or availability.

Choir

The Kapunda Primary School Choir is an important
part of the school’s music programme. The choir
rehearses regularly in the music room and involves
up to 30 students from Years 5 and 6. There are
many opportunities for the choir to perform which
include the Kapunda Senior Citizens, Kapunda
Homes, Kapunda Carols by Candlelight, Kapunda
Music Society and the Balaklava Eisteddfod as part
of a combined Primary School’s choir. A highlight
of recent years has been the annual Primary School
Festival of Music at the Adelaide Festival Theatre.
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ICT

All classrooms have an Interactive Smartboard.
Classes also have access to Ipads, Surface Gos and
laptops. Every portable device can access the
Internet, with all children in middle and upper
primary classes having their own logon name and
password. This allows for greater security. Classes
are taught about safe use of the computer and
cyber bullying. Student access
to the internet is monitored and
inappropriate  use leads to
suspension of the facility.

Confidential Information

Parents are asked to provide information about
their child, including medical details, parent’s
country of birth, home address and phone number,
emergency contact and so on. This information is
regarded as confidential and used only as needed
for Department for Education surveys, medical
emergencies, and contact with parents etc. Parents
are asked to update this information when any
changes occur.

Contact Numbers

If during the year your emergency contact number
or your home number changes please let the
school know as soon as possible.

Behaviour Management Policy

Our purpose is to provide a safe, diverse learning
environment to educate and empower children to
be successful academically, socially, within the
community and in the future.

As a Good Practice School in Positive Behaviour
Development we:

1. Create a supportive and harmonious
environment that focuses on developing and
maintaining positive relationships.

2. Reinforce our school values of respect,
honesty, cooperation and effort.

3. Consistently use clear processes for
managing behaviours. This will incorporate
the use of Restorative Practices.

4. Staff, parents or caregivers, and students
work together to create a safe, caring,
orderly learning environment.

5. Acknowledge student’s varying levels of
ability to understand the relationship
between right and wrong, therefore
appropriate behaviour management
strategies need to be developed in relation
to the individual student.

Roles and Responsibilities

Principal

e To ensure that procedures for effective
behaviour management are regularly
reviewed and effectively communicated to
members of the school community. These
stakeholders are consulted in the review
process.

e To promote structures and programs that
enable students to be involved in the
management of their behaviour and increase
students’ opportunities to experience
intellectual, social and physical success.

e Support school community members in
relation to managing student behaviour
effectively. This can involve consulting with
district support services and other agencies.

School Staff

e Develop and foster positive relationships
with students and families.

e Respond positively to responsible
students’ behaviour and apply appropriate
consequences if students interfere with
teaching and learning and the safe school
environment.

e Participate in developing, implementing
and reviewing the school’s procedures for
managing student behaviour.

e Critically reflect on practices and develop
knowledge and skills needed to manage
behaviour successfully.

Teachers

e Structure the teaching program to facilitate
learning and encourage students to achieve
their personal best. Thus catering for the
developmental, social and emotional needs of
individual students.



Develop classroom management strategies
which: involve negotiation, support the
participation of students, value differences in
gender and the cultural linguistic backgrounds
of students, acknowledge positive learning
and social behaviours, deal effectively with
sexual harassment, racism and bullying, take in
account the impact of physical and intellectual
disability, trauma and disadvantage on the
learning process, establish and maintain safe
and supportive learning environments.

Students

Follow the school values of Respect, Honesty,
Cooperation and Effort by behaving in a safe
and respectful manner.

To reflect honestly on their behaviour and to
modify their behaviour as required.

Encourage fellow students to follow the school
behaviour code.

Parents or Caregivers

Support the school’s behaviour code and the
school’s role in administering it.

Take an active role and interest in your child’s
school life and general wellbeing.

Develop a positive relationship with school
and its staff, when necessary liaise with school
about issues that may be affecting your child’s
wellbeing

Decision Making at Kapunda Primary

We believe effective decision-making values and
builds on the rights and opinions of all groups
within the community therefore:

Many different groups or individuals will make
decisions within the school in a number of
different ways. However all groups and
individuals should where appropriate give
those that will be affected by the decision the
opportunity to influence the decision.
Consensus is desirable and should be initially
sought however if after negotiation consensus
cannot be reached a majority vote from
stakeholders or their representatives is
mandated.

Governing Council is representative of the
parents and entire school community, SRC is
representative of the students.

The process is clear and understood by all and
the level of Decision Making is recognised.

INFORMED DECISION MAKING OCCURS WHEN
THERE IS:

Monitoring

Adequate time.

Relevant information including consideration
of WHS issues.

A range of opportunities to discuss, debate and
share information.

The option to defer final decisions where
further information or consideration s
required.

The opportunity to consult with the group
being represented.

DECSION MAKING FLOWCHART

IDEA / ISSUE
|
¥

Level of Decision Making

INDIVIDUAL
or

CONSULTATIVE

|

Appropriate Group

Information Gathering |

Consultation

Implementation & B —
Communication DECISION

Curriculum

Please see “THE AUSTRALIAN CURRICULUM An
overview for parents’ toward the end of the
booklet.

For further information about the Australian
Curriculum please follow the below link.
https://www.australiancurriculum.edu.au/parent-

information/


https://www.australiancurriculum.edu.au/parent-information/
https://www.australiancurriculum.edu.au/parent-information/

Emergency Procedures

Sirens

Normal siren times: 1 ring of the I'))
siren

Times:

8:30am, 8:50am, 10:35am 10:40am, 11lam,
12:40pm, 12:50pm, 1:30pm, 3:10pm

Evacuation for emergencies such as fire

- Continuous (min 10) short blasts of siren.

- Evacuation — students and staff assemble on the
south side of the oval.

Invacuation or Lock Down

- Continuous (extended) blast of siren.

- Students and staff to remain in classrooms and
lock door.

(At the conclusion of the incident the Evacuation
siren will sound — all classes and staff to assemble
on the south side of the oval.) If lockdown occurs
during a recess or lunch break all parents and
students are asked to quickly go to the gym in a
direct route as far away from the main office block
as possible. (A route across the asphalt is required
if on that side of the school when the alarm is
sounded.) If people are in the library or stone
building they remain in that building.

Governing Council

The object of the Governing Council is to involve
the school community in the governance of the
school to strengthen and support public education
in the community. It comprises of 11 Council
members and meets twice a term. The Governing
Council is responsible for:
e setting the goals, targets and monitoring of the
Site Improvement Plan
e |ocal policy
e the allocation of the resources available to the
site including approving the budget, asset
management plan and human resource plan
e the involvement of the community in the
governance of the site, including, for example,
the committee structures, consultation with
the community and their appropriate inclusion
in decision making
e the employment (but not supervision) of
council staff
e the establishment resourcing of, for example,

school canteens, Out of School Hours Care or
residential facilities
e reporting to the community and the Minister

Homework

Homework is set by the class teachers if they
consider it to be of value to the child/children’s
needs.

It is recommended that:-

1. Homework should be either of a learning
nature or a practice in some area or
completion of work.

2. It should be of a nature that does not make
unreasonable demands on parents.

3. Homework should not be set at weekends
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hot weather.
Dress Code — Uniform

All students at Kapunda Primary School are
expected to wear our Dress Code. The Kapunda
Primary School Community strongly supports
wearing a dress code.

Please see ‘Dress Code — Uniform Policy’ toward
the end of the booklet.

Health Issues

Medication

If your child is on any medication please ensure
that a Medication Management Plan has been
completed by your child’s doctor and a copy given
to the school. Children who may require Ventolin
etc. need to have a spare (to be kept in the Admin
area) for an emergency.

Immunisation

Parents wishing to have their child immunised
against diseases are asked to contact their local
council or hospital for immunisation dates.

Health

The school maintains a small sick/rest room area.
Kapunda Primary School staff are trained in basic
casualty care. Where there are major concerns



every effort will be made to contact the
parents/family so that the student experiences
minimum distress. If a contact is not possible we
seek your support in “acting in the best way
possible on your behalf” through the information
given.

Head Lice

Parents are asked to periodically check their

child/children’s hair. Signs to look for are:

General child scratching his/her head excessively.

On the pillow: “Fine” black powder or paler
coloured material.

In the hair: “Nits” the lice eggs, seen as cream to

coffee coloured specks stuck near the hair roots

and when tried to be removed they stay stuck on

the hair.

The lice themselves, small white to greyish
parasites about as big as a pin head.

Parents are advised to keep their child home until
treatment is completed to remove the risk of
spreading head lice.

If you notice any of the above signs or need further
advice, your local pharmacist or the school has
some medication on hand. Treatment is readily
available. If an infestation is evident treat with a
recognised head lice treatment.

Medication is available from the school at a
cheaper price. The treatment is available at no
charge to parents of students who are school card
holders.

All members of the family should be treated. Be
meticulous about washing in hot water or airing in
bright sunlight any bedding and clothing that could
have been in contact with the head lice. Combs,
toys, etc. should be washed and carpets vacuumed
for complete treatment. Follow up treatmentin 10
days is recommended.

KAPUNDA OUT OF SCHOOL HOURS CARE

We believe that Out of School Hours Care (OSHC) is
a valuable and integral part of Kapunda Primary
School and the local community. It is a time and
place for children to have fun, enjoy playing
together and develop friendly relationships and
useful skills in a supervised environment with
qualified staff.

The Out of School Hours Care service aims to
provide high quality recreational care for primary
school aged children, in a warm, comfortable and
safe environment while their parents work, study
or have respite time.

Enrolling Your Child

An enrolment form must be completed before your
child can use the service. Enrolment packs with all
the necessary forms and information can be
obtained from KOSHC.

If you would like to know more about the service,
including session times and fees, please phone the
Director, Louise Jenner or come into the KOSHC
room after school for a visit.

Phone: (08) 8566 3793
Mobile: 0401 997 763

Material and Services Charge

This charge is set annually by the Governing Council
In 2025 it was $300.

A schedule of part-payments can be arranged. The
money provides for items such as art materials,
stationery, performances, computing equipment,
duplicating materials and library resources.

School Card

Some families may be eligible for Government
assistance for the payment of the Materials and
Services Charge. Contact the Front Office for
further details.



Mobile Phone & Personal Devices

This school policy is implemented in line with the
Department for Education’s Student use of mobile
phones and personal devices policy, which applies
to all government schools.

The policy provides direction to students, staff, and
families about managing personal devices that
students choose to bring to school.

Please refer to the ‘Mobile Phone & Personal
Devices Policy’ on our website for further
information.

Newsletters and Notices

We communicate important school news and
reminders via Audiri Newsletters and direct emails.
Please ensure we have your correct email address
in our records.

Parents/carers should ensure they have access to
the Skoolbag App and monitor messages to keep
up to date with events and notifications.

Facebook will be used to share highlights that are
happening across the week.

PLEASE NOTE: There’s been a change to the
frequency of Newsletters.

Frequency of School Newsletter in 2025 is as
follows:

Term 1 — Week 3, Week 6 and Week 9

Term 2 — Week 3, Week 6 and Week 9

Term 3 — Week 3, Week 6 and Week 9

Term 4 — Week 3, Week 6 and Week 9

No Smoking Policy

The Department for Education has a policy of no
smoking on departmental grounds.

Nut Policy

Management
The Nut Aware policy will be managed by:

= Parents and caregivers being requested NOT
to send food to school that contain nuts
(especially peanuts). This includes peanut
paste, nutella, all nuts and cooking oil
containing peanut oil, as well as foods
containing nuts.

= Staff supervising eating at lunch time.

=  Students being encouraged NOT to share
food.

=  Students being encouraged to wash hands
after eating.

= Staff participating in training from St John in
understanding and dealing with Anaphylaxis
(severe allergic reactions) as the need arises.

=  The School canteen complying with the Nut
Awareness Policy.

=  Students bringing food that contains nuts or
nut products being asked to
eat that food away from
any other students and to
wash their hands before

going to play.

Pastoral Care

A D,

Angela Mickan is at our school on  Jye e =y
Tuesday’s and Thursday’s. ) ioi.‘w *
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Her role is to:

. Pastorally support the school in its aim to be
a safe and supportive learning environment,
and so Angela contributes through
involvement in a range of activities such as
camps, excursions, lunchtime groups and can
provide support to individual students with
the consent of their parents/caregivers (as
per attached consent form).

= Link families to community resources and
services by providing information about
support and services available through
community groups, including church groups.
Angela does not promote nor discriminate on
the grounds of any particular ideology, but
works to enable a supportive, inclusive and
caring learning environment within the
school for all students.



Angela’s office is located in the school library and
she can be contacted by phoning the school.

More information about the role and activities of
Angela can be found by contacting the Principal,
Deputy Principal or Student Well Being Leader.

Parents and Friends

Parents and friends of the school are invited to get
together once a month to discuss and provide
input into the welfare of the school students and to
assist in providing amenities for the school through
fund-raising. Meetings are usually held once a
month on a Monday after assembly. Watch the
newsletter for details.

School Crossing and School Zone

The new law governing speed restrictions in school
zones began with the first day of Term 3, 1998.
Road signs and zigzag markings on sealed roads are
installed at the start of
every school zone,
including the zones
outside our school.

The speed restriction of 25km/h applies at any time
a child is present in the zone. “When a child is
present” also includes weekends or after school
hours. The purpose of this is to ensure that
children are safe whenever they are in the school
zone.

Please note that the crossing does not guarantee
safety. All pedestrians need to show due care. The
school crossing is in operation at the beginning and
end of the school day with crossing monitors who
will stop the traffic. We ask that all who cross
Mildred Street between South Terrace and High
Street do so at the crossing.

Sports and PE Programme

A specialist Physical Education teacher takes all
classes for a lesson each week and coordinates all
special PE programmes. The P.E. Programme at
Kapunda Primary School offers daily fitness
activities, specialist skills lessons, special whole

school events each term, and opportunities for
middle and upper primary students to practise
skills and represent our school at district Sports
Events.

House Teams

There are 4 sports houses in the school: Bagot,
Dutton, Neale and Ridley. These houses are named
after well-known local people who contributed to
Kapunda in its early years. These houses are used
for school competitions at our swimming carnival
and on sports day. Some class teachers use them
within the classrooms.

Each year students are allocated to one of four
houses so that as far as possible

) brothers and sisters are in the same house
. numbers are even across each year level
° numbers are even within the class

S.A.P.S.A.S.A — South Australian Primary Schools
Amateur Sports Association

This organisation fosters children’s sport. There
are opportunities for students to participate in a
variety of sports at several competitive levels:
school based, district, intra-district through to
interstate competition. Kapunda is affiliated with
the Barossa and Light District.

Students need to be 10 years or older, or be turning
10 to participate in cricket, softball, tennis,
athletics, cross-country, netball, football, soccer,
hockey, golf or swimming. School staff often

undertakes the role of team
coaches and managers. '
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Swimming
All students go swimming as part of the PE
program. Term time swimming instruction is held
at the Tanunda Rex Centre in term 3. Sessions are
taken by qualified instructors and are intended to
develop children’s water confidence, water safety
awareness and stroke proficiency.
As part of our aquatics programme we hold a

swimming carnival for children in Term 4. Year
classes 4 - 6.



Student Voice

Student Voice is a decision making group within the
school. It comprises of student representatives
from each class.

Leaders are elected for Terms 1 & 2, and Terms 3
& 4.

Student Voice meets weekly and is (]
coordinated by a staff member. ..-.%
Representatives bring ideas and
feedback from Class Meetings.

&

Student Voice enables the following to occur:

e bringing up student concerns/suggestions
either from individuals or from class meetings

e having a say about school policies, rules

e organising activities for the students (discos,
talent quests, fundraising)

e assisting the school staff to conduct school
events

e raise money for charity appeals.

e foster school spirit and pride

e to act as a communication link between the
students and staff and to openly give
information and ideas

e to write articles or interest/concern for the
school newsletter/student news

e to assist in developing a sense of pride in the
appearance of our school — buildings, grounds
and equipment

e to do tasks around the school.

School Support Officer (SSO)

Coordination Programmes

From time to time and according to the needs of
our students, Kapunda Primary School has a
coordination programme called Grasshoppers for
Junior Primary students. This programme is run by
school staff and parent volunteers when available.
The programme focuses on improving the
student’s gross motor coordination. Gross motor
skills are skipping, hopping, balancing, running,
rolling, jumping and ball skills.

The children who participate in the programme are
identified by a screening test.

Intervention and Support
Our school provides support for students who need
additional help in Literacy and Numeracy. All

classes have access to an SSO several times a week
and this enables teachers to provide extra
assistance for students.

Special Education and Speech Programs

Students who are identified with Special needs and
have a Negotiated Curriculum Plan have special
one to one support or very small group support
based on identified goals from their assessments
and their learning plans.

Social Skills Program

All classes run specific Social Skills activities and
programs to meet the needs of the students in
their class. Overall the school operates under the
Programme Achieve objectives.

Student Wellbeing Leader

Kapunda Primary School has a Student Wellbeing
Leader whose role is to work in partnership with
students, parents and carers, educators and the
wider community to promote student wellbeing
and optimise learning at our school. The Student
Wellbeing Leader is responsible for:

e Advocating for students by promoting student
voice and leadership

e leading a whole school approach to student
wellbeing.

e Encouraging attendance, positive engagement
and behaviour and learning at school

e Educating and coaching students to manage
relationships with peers, teachers and families

e Targeted support and intervention at a school
level to meet individual needs

e Referrals to Student Support Services and
professional services.

The Student Wellbeing Leader cannot offer
therapeutic intervention or a professional
counselling service, but can support families to find
suitable services. As part of this role the Student
Wellbeing Leader can also offer support to children
through the transition process. If you have any
questions regarding this please contact the
Student Wellbeing Leader through the front office.

Preventative practices that we have initiated at
Kapunda Primary include:



e Programme Achieve — A curriculum of lessons
for teaching students how to Achieve Success
and Develop Social-Emotional Well-Being.

e Friendly Schools and Families Programme — A
comprehensive anti-bullying programme that
also incorporates social skill building.

e Explicit teaching of positive social skills to our
students in the whole class situation or as
small groups.

e An extensive physical education and
recreation programme.

e The offering of a diverse range of extra-
curricular activities.

Daniel Ryan is our School Student Wellbeing Leader
Monday to Friday. He can

be contacted on (08) 8566 Student
2008 for an appointment. WELLBEING

Transition

Kindergarten to Junior Primary

In Term 4 students and parents will be involved in
a Transition Program.

The children will generally be placed in a Reception
class.

The Transition program generally runs over 3
weeks. Parents bring their children to the
classroom for the visits and are then picked up
afterward. Each session is from 9am to 12pm.
Parents receive a letter about the Transition.
Parents are invited to attend a parent session prior
to the students attending the Transition Program.
The enrolment form must be completed and
handed to the front office staff prior to the child
commencing school.

Year 6 Transition to High School

Parents of students in Year 6 are given a Year 7
enrolment form to complete in Term 2, nominating
their preferred high school.

In Term 4, the students are involved in transition
visits to their high school.

Volunteers

Volunteers are a valued and integral part of the
operation of the school. They contribute to and
expand our educational programme and can have

a significant impact on the learning outcomes of
students.

Parents and community members can become
volunteers.

All volunteers who work in the library, canteen, on
committees or with individual children or groups of
children not under direct supervision of a teacher
ARE REQUIRED TO HAVE CHILD RELATED
CLEARANCES.

(Parents who come in and listen to reading, help in
the classroom with the teacher, attend sports days
and visitors days are not required to have Child
Related Clearances as they are under the direct
supervision of the teacher.)

RESPONSIBILITIES

e Volunteers need to recognise the privilege,
trust and responsibility associated with
working with another person’s child.

e The school has a responsibility to help the
volunteer act in a manner that is in the best
interest of the child and keeps the student
and the volunteer safe.

e [tis now a requirement that all volunteers
who work in the school and are not
completely under the supervision of the
teacher have a Child Related Clearance.

e Community members who are not known
to the school will need to agree to a
meeting and possible request for a referee
check.

e All parents and community members who
are volunteers are required to meet with
the Principal, Deputy Principal or Wellbeing
Leader to undergo an Induction Program.

The Induction Program

e Asite WHS checklist.

e Their responsibility regarding Mandatory
Reporting which will include receiving
Department for Child Protection and
Protective Practices Booklet.

e An awareness that any Child Protection
concerns can be raised with the Principal,
Deputy Principal or Wellbeing Leader.

e An invitation to discuss any of the written
material with the Principal, Deputy
Principal or Wellbeing Leader.

e Have their induction recorded.



e Approval for a Child
Related Clearance to
be conducted.

DEPARTMENT POLICY STATES:

“... the principal or supervising teacher is under a
duty of care to ensure that the volunteer possesses
the necessary skills and is not a potential threat to
the health, safety and welfare of students.”
(Section 1 paragraph 99 of the AlGs, Schooling
Sector. Legal liability and management of
volunteers.)

Given the diversity of roles volunteers play, the
approach to selection and induction and the level
of required supervision will vary. However, where
volunteers work directly with students, managers
must be thorough in the manner in which they
select and train volunteers and diligent in the
supervision they provide. Appropriate
management of volunteers in close contact with
students ensures that all groups involved are
protected; the volunteer, the students and the
institution.

Further Legislative requirements regarding
Volunteers in schools are available in the
Department Website.
https://www.education.sa.gov.au/supporting-
students/parent-engagement-
education/volunteers

Weather Policy

When Rain Starts

If rain starts while children are at play, the
teacher(s) on duty sounds the siren three times, (or
sends a message) which indicates that all children
must return to their classroom immediately and
that the yard duty teachers are no longer on duty.
If rain commences before school the teacher on
early morning duty will ring the bell at 8.40 a.m.
and teachers are expected to supervise their
classes as above. If a teacher is not there, then
neighbouring class teachers should ensure all
children are sheltered in a classroom until the
teacher arrives. No children are allowed in
buildings or classrooms without a teacher present.

Wet Weather

3 rings of the siren

Children are to remain inside for
recess or lunchtime play.

Hot Weather

The policy aims to protect staff
and students from exposure to
extreme heat and the possibility
of heat exhaustion during hot
weather.

If it is very hot, over 36 degrees or over at lunch
time students will stay indoors. Students are given
a range of activities to attend and they go to
specified rooms which are supervised.

QOutdoor Programmes

All outdoor programmes will be cancelled or
postponed on days of extreme heat, as determined
by the principal or nominee.

Morning Recess and Lunch Playtimes

On days of extreme heat students will be expected
to stay indoors. Special activities are organised and
students choose where they want to go for that
period. 4 areas are available.

Unless a day is pre-determined as one of extreme
heat a signal to stay indoors will be three blasts of
the siren.



https://www.education.sa.gov.au/supporting-students/parent-engagement-education/volunteers
https://www.education.sa.gov.au/supporting-students/parent-engagement-education/volunteers
https://www.education.sa.gov.au/supporting-students/parent-engagement-education/volunteers
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THE AUSTRALIAN CURRICULUM

An overview for parents

My child and the
Australian Curriculum

T'he Australian Curriculum is designed to teach
students what it takes to be confident and
creative individuals and become active and
informed citizens. It sels the goal for what

all students should learn as they progress
through their school life - wherever they live
in Australia and whatever school they attend.

What are the learning areas of the
Australian Curriculum?

From the first year of schooling to Year 10,
students develop knowledge and skills in
eight leaming areas:

English

Mathematics

Science

Health and Physical Education (HFE)
Humanities and Social Sciences (HASS)
The Arls

Technologies

Languages

VvV vV VY

From Foundation to Year 10

In the early years, priority is given to literacy
and numeracy development as the foundations
for further learning. As students make their way
through the primary years, they focus more on
the knowledge, understanding and skills of all
eight leaming areas.

In secondary schooling, students are taught

by specialist teachers. Towards Year 10, the
curriculum is designed so students develop
skills for civic, social and economic participation.
Students also have opportunities to make
choices about their learning and to specialise in
areas of interest.

The curriculum assists students to consider
pathways for study in senior secondary
schooling from a range of academic and
vocational options.
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How is the Australian Curriculum organised?

Thera are three dimensions in the Australian Curriculum:

3d ¥ WEsH

«  learning areas ! &

- general capabilities P

«  crass-curtculum priorities. ~ Humanities
4 & Social

- Sciences

1 Learning areas

The Australian Curriculumn is organised into learning areas and subjects.
Some learning areas bring a number of subjects together: Humanities and

Social Sciences includes History, Geography, Civics and Citizenship, and
Economics and Business; The Arts includes Dance, Drama, Media Arts, Music and Visual Arts; Technologies

incledes Design and Technologies and Digital Technologies. There i also a choice of 15 Languages.

Leaming areas contain content descriptions that detail knowledge, understanding and skills to be taught each
year or across a band of years. Thesa content descriptions are accompanied by achievement standards that
describe what students will know and will be able to do as a result of teaching and leaming in the classroom.

z General capabilities

General capabilities are included in the content of the leaming areas. These are the skills and abilities
intended to help prepare young Australians to leam, live and work in the 21st century. Tha Australian
Curriculum has seven general capabilities:

Literacy
E Numeracy

H Information and Communication
Technology (ICT) Capability

Critical and Creative Thinking
Personal and Social Capability
Ethical Understanding
Intercultural Understanding

SIAEE

. o i
3 Cross-curriculum priorities P""?: gar
s
In a similar way, there are three priorities critical to Australia's future: 5.[.-_..4'.#14’- |'uﬁ"‘"j.
rF 1
cen VY
Aboriginal and Torres Stralt lsanders Historles and Cuture. 2457

[¥] Asia and Australia's Engagement with Asia
Sustainability

They build across the curriculum and allow students to connect the content of learning areas.
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Can schools use the Australian Cufriu
to support my child’s needs?

Every student is unique, with different needs and
interests. Teachers use the curriculum to plan in ways
that respond to those needs and interests. The Australian
Curriculum is flexible, allowing schools and teachers to
personalise student learning.

The Australian Curriculum website gives advice on
using the curriculum to meet the needs of students with
disablility, gifted and talented students, and students for
whom English is an additional language or dialect.

Talk to your child's teacher for more information.

The Australian Curriculum has been agreed o, and is in the
process of, being implemented in all states and territories.
Some states or territories may make adjustments to the
Australian Curriculum before their schools use it.

Talk to your school for more information.




| h-ﬁwllﬂ'l '_- C‘ '_- ]-'""_- ANITRALGS CLBLEE LN,
CURRICULLIM CUAOL L CL St int

Where can | find more information?

Find more information about the Australian p see links that help you find information about:
Curriculum on the ‘Parents' page of the - samples of student work

] | .
Australian Curiculum websile, where you can ~ student diversity

p download fact sheets and brochures, - leaming areas or subjects
which give more detailed information about general capabilities

the Australian Curriculum in the first year of cross-curriculum priorities

school (Foundation), Years 1-2, Years 34, — the National A ment P .
Years 5-6, Years 7-8, Years 8-10 Literacy and Numeracy (NAPLAN) and its

p lind answers to frequently relationship to the Australian Curriculum
asked questions - implementation of the Australian Curriculum.

in states in territones.

Valuable information for +eachers & P-r"tnh
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Managing Yard Behaviour

—/ \ “Low Level” Inappropriate Behaviour
Considerations - Reminder re Appropriate Behaviour

NEP Discussion with the child/children as to the impact their
ASD Child behaviour maybe having on others or of the safety concerns
Student Behaviour Flan Talking about Aand B Choices
Restorative Agreement in place Students will generally respond positively to your request
Individualized Playtime Flan
MNew student to the school

- Repeated Inappropriate Play

\ /— A student/zroup of students have been previcusly spoken to during

the play pericd. Once again a restorative chat is recommended, to

reflect on their behaviour and its impact on others and how they
should be playing. A and B Choices re-affirmed

Their name|s) should be recorded in the yard behaviour book and an
approprigte consequence be administered. Eg. 5it out, Walk & Talk
B Proactive Strategies 7 | Booksinyard duty backpacks
YCDI Education yard tickets Wellbeing Leader to collate Yard Behavicur Book Reports at the end
{In yard backpacks-Children write of each week. Distribute to staff/Fellow-up behaviour concerns.
their names on them
Weekly draw at assembly)
3taff on the move- drculating Unsafe Play/Medium Level Inappropriate Behaviour
throughout their designated area Thesze are the behaviours that you feel put children’s safety at risk or
Positive comments interfere with the rights of others.
Staff Interaction / Play eg Harassment, misuse of equipment, tackling in football
Lots of equipment available Once again a restorative chat is recommended and an appropriate
Class incentives consequence is put in place. Record in Yard Behaviour Book
Lunchtime activities
Games etc promoted in PE and
class lessons Serious Incident or Continued Inappropriate Behaviour
Lunchtime Indoor Play Program Student asked to make their way to the front office
Play At Lunchtime Program
~~.IP Children-Monday Lunch in Gym) - Mon-compliant student-Send another student to front office
\ / with the Red Yard Behaviour Issue Card
f {Located in front pocket of Yard Duty Back Pack)

: | Admin to follow up or releasze teacher to follow up.

/ \ Relevant stakeholders informed of outcome / issue.

Support Strategies =
wellbeing Leader to monitor yard books-
wieekly summary to staff  Follow-up concerns Suggested Consequences Following Serious Incidents
Contact parents  Office Reflection Time
et Up For Success Program-First twio wesks of Restorative Conference and Agreement  Take Home
the school year Individualized Playtime Plan

Explicit teaching of You Can Do it Education in
dasses.

Continued Inappropriate Behaviour or Escalated Behaviour
Student Behaviour Plan  Individualized Playtime Plan

- KPS Vard Behaviour Guidelines - Take Home  Internal Suspension  Suspension
\ / DOfE Behaviour Support  Exclusion

vard Behaviour Management Approaches




Managing Class Behaviour

Inappropriate Behaviour In Class
Violence/High Level Concern Mot following Class Behavioural Expectations

L
Proactive Strategies/Re-Directing Behaviour Techniques

Ignore low bkevel behaviour  Calm voice-fAvoid esclating the situation  Constant foous on desired behaviour/instruction
Keeping the issue personal rather than public- 1:1 explanations  Ltilise A & B Choice Stratezy  Refer to Class expectations
Allow for Take-up”™ Time  Megotiate 3 short term gozl with an incentive included  Focussing on the positives  Busic
Peer support with the task Modifying the task  Relcation within the dass  Timers Brain Breaks Exercise Break
Focussing on the primary behaviour Using non-verbals eg eye contact, hand gestures/clapping  Chats during student time
Pegs Retention-Give up one for inappropriate behaviour Reduoed language, “5top..” " Start...”  Mentor

Ouestioning students “What are you suppase to be doing?” “Are you okay? * Do you need help?

Pasitive comments towards children who are modelling the required behaviour  Individuzl behaviour plans

/ N
Appropriate Behaviour is not returned
Appropriate behaviour is returmed \

POSITIVE REINFORCEMENT

Dalo Points  Positive specific feedback Reflection in class or “Buddy Class"

Verbal acknow EOgeEmEnt

Noses in digries Raflaction Time in class Reflaction Time in another class.
Cash-ins for rewands [Pidk-s-box] Student to fill out reflection shest Student to fill put reflection sheet and
Hi-55Thumbs up  Stickers Discuss required behaviour prior to may have work to compiete

Return to home claz:
Restorative Chat with Class Teacher
upon return

Secret Student  Awards/Certificates returning to class group
Mystery Piece  Table points

Rezd 2 book to the dass  “Smazzy Baox™
Sharing to peers/presenting

Yiou can Do It Ed Keys “A™ Team

Caching in coupon system
Various rewands-Tangible/Intangible
Chanee cards-Student run incentive schemee.

Clazs Money Reward System

Individual Student Reward Systems
ldentifying “A” behaviours

Appropriate behaviour is Appropriate Behaviour is not
returned returned or consistent repeat
offending or reflection refusal

OFFICE SUPPORT Higher Level of Inappropriate Behaviour OFFICE REFERRAL
Office Reflection followed by Office Reflection completed during
Restorative Chat/Class Expectations revisited next play period. Staff member
Prior to return to class involved to follow-up to discuss

re-entry to class expectations
Parents advised via Office Reflection Form/Phone Conversation/Face to Face meeting
All Office Reflection Forms to be forwarded to parents

Appropriate Behaviour Has Not Returned
Restorative Conference with those involved Restorative Agreement  Student Development Flan Take Home
Work in Office Area Student Development Plan Intermal Suspension

Continued Inappropriate Or Escalated Behaviour-Parent Mestings to be Convened
Suspension MNe Involvement in ocut of school activities for term (negotiated with Leadership))
DfE Behaviour Support Application of the 5EE Policy [Suspensions/Exclusions/Expulsions)
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Good relationships within the school community give children a greater chance of having a successful educational
experience. It is important students, staff and parents work together in solving any issues that may arise.

Key Principles
Everyone should be treated with respect.

Issues or concerns at school with other students or parents need to be resolved through the school staff.
Parents/Caregivers are not to approach a child/ren or their parents over a school or out of school issue.
Conversations/meetings will be suspended if any person{s) behave in an insulting or offensive manner.

In the event of a grievance, the following guidelines should be used.

PROCEDURES

STUDENTS
with a grievance should

PARENT/CAREGIVER(S)
with a grievance should

STAFF
with a grievance should

. Talk respectfully to the person

gbout the issue at  an
appropriate time. You can use
statements such as ¥ fesl ..
when you.. Please stop doing

or saying..."

If the issue is not resolved, you can
talk to your class teacher.

‘Your class teacher will try to resolve
the issus.

If your class teacher can’t assist in
resolving the issue, they will seek

out the support of school
leadership  (Student  Wellbeing
Leader, Deputy Principal or
Principal).

If the issue is unresolved, speak to
your parent/caregiver
then support you by following the
steps as outlined.

who can

1. Arrange a mutually convenient
time to speak to the relevant staff
member(s) about the issue. It is
not appropriate to approach other
students regarding issues.

Please do

not enter

clossrooms or offices about a major
grievance without prior arrangement.

2. In a respectful manner, let the

staff member know what

you consider to be the issue.

3. Allow a reasonable timeframe for

the izsue to be addressed.

4 If the issue s not resolved,

arrange a time to speak with the
Leadership  team  [Principal,
Deputy Principal or Student
Wellbeing Leader)

5. If you feel the issue has not been

resolved, ocontact the  Parent
Complaint Unit on 1800 677 435 or

via the online fesedback and complaints

fiorm

school

4

Arrange @ mutually convenient
time to spesk to the relevant
person about the issue. Seek to
resofve the issue in a way that
respects the needs of those
involred.

Allow a reasonable timeframe for
the issue to be addressed.

If the issue is not resclved,
speak to -
# APeer
¢ 'Your Line Manager
+ WHS Representative
+ AEU/PSA Representative
« PAC representative
[where appropriate)

Ask their support in addressing the
grievance by:
-acting as a mediator
-speaking to the person
involved on your behalf
-monitering the situation

-investigating your concern

If the issue is not resolved within a
reasonable time, arrange 3 time to
speak to the Education Director.
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Kapunda Primary School
Dress Code - Uniform Policy

unda

Primary School

Belief Statement
We believe that wearing a school uniform:

Aim

Promotes pride in our school and enhances our public image.
Reduces peer pressure and promotes opportunity for equal participation.

Encourages appropriate clothing for school activities and ensures child’s safety in school.

To identify students as members of the Kapunda Primary School community and increase their sense of
belonging.

All students attending Kapunda Primary School will wear clothing consistent with the dress code.
To contribute to a positive impact on school behaviour.
To be practical, serviceable, readily available, comfortable, reasonably priced and acceptable to the majority.

To provide some sufficient options to suit financial circumstances, tastes, shapes and full range of weather
conditions.

Implementation strategies
As a school, the following strategies will be implemented to ensure the dress code is followed:
Staff support and promote wearing of dress code by positive reinforcement, assemblies and reminders.

Governing Council actively support and promote the wearing of the dress code.

Giving our Year 6 students an identity through organising jumpers.

Providing dress code items (short term) where necessary e.g. excursions.

Speaking to students to find out why they are not complying with the dress code.

Contacting parents/carers and seeking a commitment to comply within an agreed time frame.
Providing access to a second hand dress code service, to assist parents to obtain dress code items.

Providing a range of payment methods for dress code purchase.

Uniform

Students are expected to wear uniform to and from school. While wearing uniform, students are representing the
school and should behave appropriately.

Some items of clothing are not acceptable as school wear at any time for Work, Health and Safety reasons. At all
times clothing must cover the body adequately.

Full school uniform (including school hat as required] is expected to be worn on all excursions [unless advised
otherwise).

For special events such as choir performances, sporting events and school photos, school uniform is to be worn
(unless advised otherwise).

Girls

Polo top - Kapunda Primary School Navy blue polo top with school logo

Dress - Navy blue and white check (Navy blue leggings or bike shorts may only be worn under dresses)
Shorts/Skirts/Skorts - Navy blue (no denim, stripes, logos/brand names or netball skirts)

Pants - Navy blue pants/tracksuit pants (no denim, stripes or logos/brand names)

Windcheater - Navy blue windcheater, jumper, Year 6 jumper or blue zip front jacket/vest (no logos)



= ;4;‘;,/‘,/‘

&

Kapunda

Primary School

Boys
e Polo top - Kapunda Primary School Navy blue polo top with school logo
e Shorts - Navy blue (no denim, stripes or logos/brand names)
e Pants - Navy blue pants/tracksuit pants (no denim, stripes or logos/brand names)

e Windcheater - Navy blue windcheater, jumper, Year 6 jumper or blue zip front jacket/vest (no logos)

Footwear
e Black/brown shoes/boots (closed in for safety)
e Sneakers (flat)
e Footwear appropriate for physical activity
e Footwear that can be tightened securely for safety reasons
e No sandals or thongs for safety reasons

Hats and Solar protection

e Students are provided with a school hat when starting at the school in reception. This is to be replaced with
a school hat at the cost of the student when in an unacceptable condition (torn, bent or damaged).

e Children will wear hats outside e.g. recess, lunch, excursions and camps when the UV is over 3.

e The school has a “No hat No play rule” as per the schools Sun Smart Policy or when a hat is lost.

e Students will wear t-shirts or ultraviolet swimming clothes during swimming lessons, carnivals etc.
e Hats must not have a cord as per DfE regulations.

Jewellery/Make Up and Hair
e  Wrist watches (except Smart devices), medic alerts, small stud earrings and sleeper earrings are the only
jewellery permitted. Due to safety reasons, no other visual piercings are acceptable.
e Make up, fake nails and nail polish is discouraged.
e Hair colouring is discouraged.
e Hair should be kept in a clean, neat and tidy manner at all times. Students who have hair below shoulder

length should have their hair tied back to prevent spread of head lice. Hair ties, ribbons or scrunchies should
be discreet and preferably navy blue.

Damaged and Unsightly clothing

The school recognises that student clothing will get damaged, torn and stained. Parents should, when possible
replace clothing that becomes unsightly through natural wear and tear. Clothing that is damaged purposefully by
students is not suitable. This includes tearing, bending hats and writing logos, pictures and comments on clothing.

Labelling clothing
All clothing should be labelled with first and last names.

Exemptions

The Department for Education has made provisions for exemptions from wearing the uniform. Grounds on which
parents/careers may seek written permission from the principal are:
e Religious/cultural/ethical

e Genuine medical/sickness reasons
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Purchasing Uniforms

New school uniform items can be purchased from the front office. Payment plans are available to assist
families.

All uniforms must be paid for before leaving the office.

Pre-loved dress code appropriate items will be available for S5 each. These can be purchased from the Front
Office.

The school and the Uniform committee would appreciate and encourage parents who have dress code
appropriate clothing, which are not needed anymore and are in good condition, to donate it to the school to
sell.

Lost Property

Lost Property Box is located outside the Front Office.

Communication to parents/carers at the applicable time each school term to remind parents/carers to check
the lost property.

Uniform Committee/volunteers will organise time/s throughout the term to display lost property items for
collection (display set up near JP area).

Items labelled will be returned to enrolled students.

Reviewed:
July 2024

Next review:
July 2026




